Faculty Procedures to Grant Web Registration Overrides
There are many registration edits in place that help control who can and cannot enroll in classes at South Central College.  In some cases, faculty members may wish to set up registration edits to control their enrollments, but may also like the ability to grant the permission himself or herself.  This process means that you can immediately grant permission to a student using the eServices website without needing to sign Drop/Add forms or request that the Registration team set the override for you.  To set this up, please do the following:
1. Contact the Registration Department about the edits you would like to override.  We will discuss with your Dean the appropriateness of allowing you to issue the overrides yourself without needing additional approvals (Dean).   Once the set up is done in the Registration office, you will be ready to grant the overrides.
2. Login to the MnSCU eServices site.  https://webproc.mnscu.edu/esession/authentication.do?campusId=270&postAuthUrl=http%3A%2F%2Fwebproc.mnscu.edu%2Fregistration%2Fsecure%2Fsearch%2Fbasic.html%3Fcampusid%3D270    You can also reach this by starting at the homepage www.southcentral.edu, then select StaffNet Portal, next select Grading/MnSCU Act. Login.

3. Select the link for Class Management. 
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4. Select Faculty Overrides.
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5. Select the specific edit code that you’d like to override from the list and click continue.
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Some of the edits you are most likely to override include:

000012 Course requires special permission

000019 Only defined majors may register for this course

000058 Student must take/pass a course or satisfy course pre-reqs  (This is the edit enforcing all course prerequisites.)
6. Enter the Student ID number and the Course ID to indicate the student and course for which you are setting the override.  You must know the six digit course ID for the specific course in which the student plans to enroll.  If you are not limiting your override to a specific timeframe (ex. You may only register if you do so this week.), then you may leave the Override Period section blank.  Click Process.
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Once you process your request, the edit override is written to the student record and he/she can immediately register for courses.
